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Step One — Download an SFTP Client

An SFTP client will have to be installed prior to being able to upload files via SFTP process. FEI Systems
recommends the SecureFx client, though any SFTP client will work.

Step Two — Login
Open the SFTP client of your choice and enter the Hostname, Port, and username. Use the site URL as
the Host name (contact ehrhelpdesk@dmh.ms.gov if you do not know the URL). For testing purposes,

use the UAT URL. For actual reporting, use the Production URL. Enter your Data Warehouse Portal
Username@siteURL.com for the Username. Click Connect.

L | ) b | WL sER = pmm | W v | == o | & > |
Quick Connect >
Protocol: SFTP ~

SFTF logon

Hostname: |daiawarehouse-porml-uatﬂﬂississippi.Feisyshems.com |

Port: Firewall: | Mone ~

|sername: |MS.DW.Test@damwarehouse—porial—uatﬂississippi.Fei|

Authentication
H Publickey - Properties. ..
[ keyboard Interactive
Password e
[ essapt

[ show quick connect on startup Save session

Enter your DW Portal password. Click ok.

Enter Secure Shell Password >

MS.DW Testi@datawarehouse-portal-uat-mississipy
requires a password. Please enter a password
now.

Username: |MS.DW.Test@daiawarehuuse-porﬁ|

Password: | BEERBEEREEERE |

[save password
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Step Three — Select Your Submitting Entity

Select your Submitting Entity (Agency) by double-clicking on the submitting entity name. In most cases,

there will only be one option available.

SecureFX

- X
File Edit View Options Tools Window Help
& § (> Enterhost <AltiR> | %m0 XD iwEm e INY? &&= ?.
a4 b portal-uat-mississippi.fei :mnx} a4 b
v © [[Fiter <a-L> v
] Mame Size Type Date Modified
» L Test DMH Agency Test DMH Agency Directory 3/27/2020 908 AM
< drux———-—— 0 Fri 27-Mar-2020 08:08:25 Test DMH Agency (5) ~
nEMr. eou wer TrwnanT v
<> < >
2len 1entries -
Transfer Queue x
Filename Destination Size of File  Bytes Transferred Progress  Elapsed Time Time Left Speed  Status Start Time Finish Time
For Help, press F1
Double-click on the Upload folder to open it.
SecureFX — ®
File Edit View Options Tools Window Help
& ¥ 0 (> Enterhost <Aft-R> [ %xmojoelx ?.
W portal-uat-mississippi.fei com x| 3
v [ TestDMH Agency ~ [[Fitter <At-L> “
~ i~ 7 Mame Size Type Date Modified
5| Test DMH Agency ) Directory
Cancelled Directory 3/27/2020 908 AM
Failed Directory 5/21/202012:44 PM
Processed Directory 5/21/2020 12:44 PM
Processing Directory 5/21/2020 12:44 PM
| T Upload Directory 3/27/2020 9:08 AM
1 RECY: 53H_MSG_IGNORE "
8
<> <
2len 5entries
Transfer Queue %
Filename Destination Size of File  Bytes Transferred Progress  Elapsed Time Time Left Speed  Status Start Time Finish Time

For Help, press F1
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Step Five — Drag and Drop Files

Drag and drop the files into the Upload folder. EHR Vendors may choose to automate this process, but

that is out of MS DMH’s control.

[ % 0y |[®e (=) (=] 88

~ [Fitter <At > v

< DMH - D L - m] 2| [ secureFx
Home | share  View @| Fie Edit View Options Tools Window Help
- J . . <A ~
y u & | B Moveto- | 3 Delete - ‘E:h - HEsetecan & ¥ ¢? Enterhost <Alt+R> ‘ X M ‘ o
- - 2 Select none > portal ississippi.fei com x|
PintoQuick Copy Paste Elcopyto~ =[Rename  New Properties .
access U} folder M ff iwert selectian [ Test DMH AgencyrUplozd
Clipboard Organize New Open Select i
v Name
4 [ » MSDMH - DW XML Examples [ @] | Search WS DMH - DW XML Ex... o v [ ] Test DMH Agency
. Cancelled
A Name Date modfied Type Failed
#* Processed
" [ ] ClientDataSet ValidExample DATE VERSION 7/21/20201252PM XML Document ’
[] ServiceEventDataSet ValidServiceCode DATE VERSION 7/21/202012:52PM XML Document U::?mg
1 [] TreatmentEpisodeDataSet ValidUnsharedTreatmentEpisode DATE... 7/21/2020 12:52 PM XML Document
i [] ServiceEventDataet InvalidSchemas 7/21/20201241 PM XML Document
[7] ServiceEventDataSet_InvalidServiceCode 7/21/202012:41 M XML Document
[7] ServiceEventDataet ValidServiceCode 721/202012:41 PM XML Document
[7] TrestmentEpisodeDataSet_DischargePOMSecondaryNaneTertiary..  7/21/2020 12:41 PM XML Document
[7] TrestmentEpisodeDataset_Invalidschemas 7/21/2020 1241 PM XML Document
[7] TrestmentEpisodeDataSet_ValidUnsharedTreatmentEpisode 7/21/2020 1241 PM XML Document
[7] ClientDataSet_InvalidSchemas 7/21/2020 1241 PM XML Document
[7] ClientDataSet_ProviderClient EthnicityCode_FieldBlank 7/21/2020 1241 PM XML Document
[7] ClientDataSet ValidExample 7/21/2020 1241 PM XML Document
] ReADME 7/21/202012:41PM  Text Document <
i RECV: SSH MSG_IGNORE
i RECV SSHﬁMSGﬁIGNORE
i RECV SSH_MSG_IGNORE
i RECV SSH_MSG_IENORE
- 0 Tue 21-Ju1-2020 13
< 0 Tue 21-Jul-2020 13
< 1380 Tue O07-RApr-2020 08
< 732 Tue 07-Apr-2020 08
< 10281 Tue 07-Apr-2020 08
i RECV SSH_MSG_IENORE
a <3l <
v < »| 17er 2entries
T3items 3 items selected 12.1 KB =1 | For Help, press Fi

4 of 6

:03:
:103:
rad:
1a4:
1a4:

| ] ServiceEventDataSet ValidServiceCode DATE_VERSION.xml
| TreatmentEpisodeDataSet_ValidUnsharedTreatmentEpisode DATE_VERSIONx

28
28
58

58

(5)
.05
ClientDataSet ValidExample 4
ServiceEventDataSet_ValidSer
TreatmentEpisodsDataSet_Vali




Step Six — Review Files
The folders in the submitting entity folder can each be clicked on to review files. The Failed folder shows
which files were not successfully processed, the Processed folder shows successful uploads, and the

Processing folder shows files currently being processed.

Fl secureFx - x
File Edit View Options Tools Window Help
& ¥ T (> Enterhost <AltsR> B AslEsE=] | * = ?.
loca 4 portal-uat-mississippi.fei x| 4 b
v ‘/TEStDMHAgEn(y/Pm(E;;Ed v“mm - v
vMDe| (v []/ Name Size Type Date Modifie
- Test DMH Agency . Directory 34277202094
3 Concelled D ClientDataSet_ValidExample_DATE_VERSION_5c7d0737-d15e-47fd-28106-447bac60bfdb.xml 1427 XML Document 5/21/202012:
7 ClientDataSet_ValidExemple_DATE_VERSION_c3002a09-1615-4c4d-075a-¢522068chdaa.xml 1427 XML Document 77217202012
| g [ 7] ServiceEventDataSet ValidServiceCode_DATE_VERSION_2cB6cifd-4078-4aed-2423-02993d 195¢56 xmi 732 XML Document 77217202012
Upload [ TreatmentEpizodeDataset ValidUnsharedTreatmentEpizode DATE_VERSION,_ 2e0eB264-F206-4F5b-6145-3... 10281 XML Document 77217202012
< >
i RECV: S5H_MS5G_IGNORE ~
o
< > < >
17entries  4entries .
Transfer Queue x
Filename Destination Size of File  Bytes Transferred Progress Elapsed Time Time Left Speed Status Start Time Finish Time
C:\Jsers\shelby.maloney\Deskt... datawarehouse-portal-ua... 14KB 1.4KB 100% 00:00:00 6.75KB/s Finished 7/21/2020 12:53PM 7/21/2020 12:53PM
C:\Users\shelby.maloney\Deskt... datawarehouse-portal-ua... 732 bytes 732 100% 00:00:00 3.84KB/s Finished 7/21/2020 1:53PM  7/21/2020 12:53PM
C:\Usersisheby.maloney'\Deskt... datawarehouse-portal-ia. .. 10.1KB 10.1KB 100% 00:00:00  51.64KB/s Finished 7/21/2020 1:53PM  7/21/2020 12:53 PM
For Help, press F1
Pl secureFx - ®
File Edit View Options Tools Window Help
& ¥ T (> Enterhost <AltsR> By slks] HNYlalE=?.
Loca 4 portal ississippi.fei 4 b
[ Test DMH AgencysFailed ~ [Fitter <At-L> v
vHDe| | v Mame Size Type Date Mod
L Test DMH Agency . Directory 3/27/2020
2 3 | ClientDataSet ValidProviderClientFirstiame 6b53F7f1-ebf2-4e64-bdda- 5635626 ab.xml 1452 XML Document 4/1412020
=] Failed
- pm - " IJ ClientDataSet_ValidExample_04142020_baf748cf-498d-484f-afc3-6ed20ddedea xml 1380 XML Document 471472020
rocesse ~
; Processing u ClientDataSet_ValidExample_05052020_f596ecf-8996-4713-a5e8-2060e0521493.xml 1380 XML Document 5/5/2020
v Upload [ ClientDataSet_Validated_b4ch2933-1ce8-4e31-aed7-1b8eb5017d38.xml 1390 XML Document 5/6/2020°
[7] ClientDataSet_Validated_4aeda354-ac21-4fc3-91 ca-Ocbad2d9d6s.m 1474 XML Document 5/6/20201
[7] ClientDataSet_20200505_ccBecadf-cela-41cb-0al1-b2c87101a73exm| 1501 XML Document 5/6/20201
[7] ClientDataSet_20200505_A_caScchff-0309-411e-Bac1-a73da21 a2feduml 1367 XML Document 5/6/20201
] ClientDataSet_20200505_EMSH_fObSF6f2-b50b-41 ed-0a36- 28dde7230<79.xm 1358 XML Document 5/6/2020¢
] ClientDataSet ValidExample 05112020 fa03d576-cF2f-480b-9965- 1354fa ae62axml 1380 XML Document 5/11/2020
] ClientDataSet_20200512_eac33212-3b20- 4b4b-8278-cd71 76bb8d6Tm 98503 XML Document 5/12/2020
IJ ClientDataSet_20200512_cB89f89fa-4e8d-4436-310e-93b0f884f60c xm| 98340 XML Document 5/12/2020
[ ] ClientDataSet_20200512_45070665-49d8-413¢-b771-0e4301951bd 7.xml 98873 XML Document 5/12/2020
[ 7] ClientDataSet_20200512_3cdec37-2466-43d4-b6c6-b0bd24fbbdsxmi 98716 XML Document 5/12/2020
[7] ClientDataSet_20200512_e02dad2a-7183-4232-a0c e-6b0148276002:xml 98700 XML Document 5/12/2020
[7] ClientDataSet_ValidExample_05142020_7b@4c25a- ccTF-4d52-G806- 1703ef0abbea.xml 1380 XML Document 5/14/2020 o,
< >
i RECV: SSH_MSG_IGNORE -
v
< > < >
17entries 28 entries 5
Transfer Queue x
Filename Destination Size of File  Bytes Transferred Progress  Elapsed Time Time Left Speed  Status Start Time Finish Time
C:\Usersisheby.maloney'\Deskt... datawarehouse-portal-ua... 1.4KB 14KB 100% 00:00:00 00:00:00 6.75KB/s Finished 7/21/2020 12:53PM  7/21/2020 12:53 PM
C:\Users\shelby.maloney'\Deskt... datawarehouse-portal-ua. 732bytes 732 100% 00:00:00 00:00:00 3.84KB/s Finished 7/21/2020 12:53PM 7/21/2020 12:53PM
C:\Users\shelby.maloney\Deskt... datawarehouse-portal-ua... 10.1KB 10.1KB 100% 00:00:00 00:00:00  5L.64KBfs Finished 7/21/2020 1:53PM  7/21/2020 12:53PM

For Help, press F1
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Step Seven — Review Errors in Data Warehouse Portal

The submitted files can also be viewed from the Data Warehouse Portal as shown below. This is
especially important to review when files are sent to the Failed folder in the SFTP Client. Currently, the
only way to retrieve specific errors is within the Data Warehouse Portal.

I @ MiSSiSSIPPI - UAT suoners csemm mzcarocs B MS.DW.Test ¢

& Submission

T Upload

= _SEarch - (&

Name Submittes User Date ¥ Status Successfu Erors Wamings

TreatmentEpisodeDataSet_ValidUnsha.

A
redTreatmentEp\sode,DATE,VERS\DNTEST DMH Agency MS.DW.Test 07/21/2020 12:53 PM Complete 26 0 0

rviceEventDatasSet_ValidServiceCod

A
& DATE_VERSION Test DMH Agency MS.DW.Test 07/21/2020 12:53 PM Complete 1 0 0

ClientDataSet_ValidExample_DATE _VE
RE‘:SN AaseLValdbample DATEVE st DMH Agency  MS.DW.Test 07/21/2020 12:53 PM Complete 3 0 0

ServiceEventDatasel ValdserviceCod
:W'EE e Al eI C00 £t DMH Agency  MS.DW.Test 07/21/2020 12:43 PM Complete 0 3 0
ClientDataSet_ValidExample Test DMH Agency MS.DW.Test 07/21/2020 12:43 PM Complete o 1 0

TreatmentEpisodeDataSet_ValidUnsha

Test DMH Agenc: MS.DW.Test 07/21/2020 12:43 PM Complete 1] 3 o]
redTreatmentEpisode gency /21 P

ServiceEventDataSet_ValidServiceCod . | ... .
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