
 

 

MS WITS Client Entry Workflow 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 

Client List / 
Client Profile 

Screen

Search for client first. 
If no record is found, 

add a new client.

Complete Additional 
Information and 

Contact Info screens 
(including client's 
home address).

Start Episode 
/Intake Screen

Admission 
Screen

Complete Admission 
Profile Screen

Outcome 
Measure

Complete the 
Outcome Measure 

and Diagnosis
(collected within 

Outcome Measure 
screen)

Program 
Enrollment

Make sure client has a 
completed Outcome 
Measure (within 99 

days of Program 
Enrollment) to enroll 

them into a TEDS 
program.

Functional 
Assessment

Go to Assessments 
and Functional 
Assessments to 

complete the CAFAS, 
DLA-20, or DLA-20 AD

Encounter Discharge

Add an updated 
Outcome Measure 
and disenroll the 

client from all 
programs before 

discharging 
client/closing case.  


